Recruitment Demand Letter
Our Ref

:  
2008/                                               
Date 

:


JEBA DUBAI HUMAN RESOURCES CONSULTANCY
PO Box 184875, Deira, Dubai, UAE

Attention
:
…………………………….



…………………………….




…………………………….
Dear Sir
:
We are urgently in need of manpower for the following job categories. Parallel to this, we hereby place an order with your company to recruit, select and supply the personnel for the job titles enumerated below:

	Item #
	Job Title/
Category
	Required No.
	Salary in Dirhams

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total No. 
	     xxx
	


Terms and Conditions:

1. Salary 



-
rates mentioned above
2. Contract period


-
initially ……. years, renewable
3. Probation period

-
…………………………………
4. Daily duty hours


-
8 hrs/day, 6 days/wk, 1 day off
5. Accommodation


-
…………………………………
6. Meals



-
…………………………………
7. Air passage


-
…………………………………
8. Local transport


-
…………………………………
9. Vacation per year

-
…………………………………
10. Visa/residence permit

-
will be borne by the employer
If the candidate is not found suitable during the probation period to carry out his duties, refuses to work, medically found unfit upon arrival or terminated for any other reason, he will be repatriated at the agent’s cost which covers the expenses from employment visa, health certificate, health card, residence visa and ticket fares.

All other terms and conditions as per UAE labor laws.

Yours truly,

Printed Name Over Signature



Mobile No. ……………………….

Date





